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FROM THE HEADTEACHER 
 
May 2007 
 
Welcome to St. Aidan’s.  I hope that you will be happy here and that you 
will enjoy the experience of learning with us in all kinds of ways.  You will 
be aware that St. Aidan’s is a highly sought-after school with an excellent 
reputation.  It now becomes your responsibility to help us maintain that 
reputation. 
 
The school aims to provide you with the opportunities you need at all 
stages of your development and we are interested not just in your 
learning, but also in you as a person. 
 
We are first and foremost a Christian School and this means we expect 
trust and co-operation between pupils and teachers.  Consideration for 
others, courtesy and good manners are all highly valued at St. Aidan’s.   
 
The school also puts huge emphasis on the Christian ethic of “love your 
neighbour”.  You will be invited (and expected!) to consider and work on 
behalf of others less privileged than yourself. 
 
You will find that St. Aidan’s is a friendly school and a hard working one.  
Enjoy the friendliness, aim to achieve your very best in all spheres and 
your years here will be rewarding and worthwhile. 
 
With my best wishes for your success. 
 
 
DENNIS RICHARDS 
Headteacher
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THE SCHOOL’S WEBSITE   
 
The school’s website www.staidans.co.uk is a detailed, comprehensive, 
and constantly updated source of information for all pupils and their 
parents.  Information about department extra curricular activities, letters 
and contact details are just some of the areas on the site.  Take a look! 
 
 

 
THE SCHOOL DAY  
 
The day begins with Registration in Form Rooms at 8.45 a.m.  Aim to be 
there in good time - the warning bell rings at 8.40 a.m.  After this, the day 
is as follows: 
 
  8.45 a.m. Registration 
  8.50 a.m. Assembly or Form Period in Form Rooms 
  9.10 a.m. First Period begins 
10.10 a.m. First Period ends 
10.15 a.m. Second Period begins 
11.10 a.m. Second Period ends 
 
 Breaktime 
 
11.25 a.m.  Warning bell-be ready to start your nex t lesson 
11.30 a.m. Third Period begins 
12.30 p.m. Third period ends 
 
 Lunchtime 
 
 1.25 p.m. Warning bell for Registration 
 1.30 p.m. Registration in Form Rooms 
 1.35 p.m. Fourth Period begins 
 2.35 p.m. Fourth Period ends 
 2.40 p.m. Fifth Period begins 
 3.35 p.m. End of School Day 
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ABSENCE FROM SCHOOL   
 
If you are absent from school because of illness, your parents must 
telephone the school on the first morning of your a bsence to 
explain why you are away.   If we are not notified on the first day 
your parents will be telephoned.   When you return you must bring a 
letter from them to explain your absence .  Your Form Tutor will pass 
the letter to your Head of Year, who is responsible for attendance.  The 
School’s Education Welfare Officer will check Registers regularly.  We 
hope that all appointments can be made outside school hours, but if your 
parents need to take you out of school for any reason (for example, to go 
to the Doctor or Dentist), they must send a letter to explain this.  You 
must then obtain permission to leave at the right time, making sure you 
sign out in the book kept in the Medical Room, signing in again at 
Reception when you return.  Pupils in Years 7, 8, 9 and 10 are not  
allowed out of school at any time without special permission from parents 
and their Head of Year. 
 
Please be punctual at all times , especially making sure you are well in 
time for Registration in the morning and afternoon.  However, if you are 
late but at arrive between 8.50 and 9.10 am then either : 
If your Form is in Assembly, go to the Sixth Form Café to register.   
Or: If your Form is in Form Period then go there to register. 
Pupils arriving after 9.10am or between 1.30 and 1.35 pm. must register 
at Reception. If you are not in Registration, you will be marked absent in 
the Register and will have to give an explanation. 
 
Holidays in Term Time  - taking a holiday in term time means that you 
miss important school time. Therefore your parents should consider the 
effect on your education before making requests for leave of absence in 
term time. However the Headteacher does have the discretion to allow 
leave for holidays for a total of no more that 10 days for family holidays. 
Any requests for such must be made in advance on the official form 
obtainable from Reception. 
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SCHOOL UNIFORM  
 
Our uniform ensures that you are smartly dressed while at school and 
identified as a member of St. Aidan’s.  Please keep your uniform neat at 
all times.  This means your top button fastened and shirt tucked in. Your 
hair, too, should be kept tidy and smart and no extreme styles are 
allowed .  All items of uniform and kit should be clearly marked with your 
name. 
 
You must wear full, correct school uniform each day .  The school 
Governors and staff insist on this and when your parents accept a place 
for you at St. Aidan’s, they agree that you will abide by the uniform 
regulations. There are occasional ‘non-uniform’ days when you can wear 
sensible  non-uniform clothes if you make a donation to charity. 
 
 
Essential Uniform required is as follows: 
 
· Sensible, weatherproof outdoor coat.  Leather or denim jackets or 

coats may NOT be worn  
· School regulation scarf  
· School regulation tie - Regulation ties are obtainable from the School 

Shop.   
 
  

You will also need special kit for P.E.  We recommend that you have a 
separate bag or holdall for P.E. kit, and remember that ALL items of 
school uniform and  P.E. kit must be marked with your name . 
 
Rawcliffes of Harrogate sell all items of school uniform. 
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UNIFORM FOR GIRLS  
 
· Plain dark navy blue skirt of sensible length  – no more than 3 inches 

above the knee (denim, cord, jean material, cotton drill, are 
unacceptable). 

· Black trousers of a style supplied by school uniform retailers.  
· Plain, dark navy blue V-necked, knitted not fleece, sweater/cardigan 

(optional woven school motif). 
· White shirt-blouse with school tie.  A similar shirt-blouse 

but short-sleeved may be worn in summer (with tie) but no fitted ¾ 
sleeve style shirts. 

· Plain black or dark navy flat  heeled shoes without steel tips 
or nails which may damage the floors.  Trainers are NOT  
acceptable. 

· Plain dark navy or white ankle/knee socks or plain dark navy/black 
thick  tights. 

· The only jewellery permitted other than a watch, is a small gold/silver 
cross and chain, if desired.  Should ears be pierced, only one pair of 
small gold/silver studs may be worn (removed for P.E.) 

 
 
 
P.E. KIT FOR GIRLS 
 
· Plain white polo shirts (optional school motif) 
· Dark navy blue pleated wrap-over kilt style P.E. skirt. 
· Dark navy blue shorts 
· Dark navy blue tracksuit bottoms, plain no stripes 
· Dark navy blue knee-length hockey socks 
· Plain dark navy blue fleece-lined round-necked games sweat shirt 
· Indoor trainers (light coloured soles) 
· Outdoor trainers 
· Optional navy blue cycling/running shorts for gymnastics, etc. 
 
St Aidan’s waterproof jacket will be available to buy from school 
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UNIFORM FOR BOYS  
 
· Plain, dark  charcoal grey or black trousers.  (Denim, cords, cotton drill 

material, are unacceptable). 
· Plain dark navy blue V-necked, knitted not fleece, sweater (optional 

woven school motif) 
· White shirt with school tie.  A similar shirt, but short-sleeved 

may be worn in summer (with tie). 
· Plain black shoes without steel tips or nails which may 

damage the floors.  Trainers are NOT acceptable. 
· Dark grey, navy or black socks. 
 
P.E. KIT FOR BOYS 
 
· Plain white T-shirt (no collar) 
· Plain dark navy blue football shorts 
· School football/rugby shirt in dark navy blue (reversible quartered 

colours on inside) 
· Football boots 
· Indoor trainers (with light coloured soles) 
· White gym socks 
· Plain dark navy blue football socks 
 
St Aidan’s waterproof jacket will be available to buy from school 
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WHAT YOU WILL NEED   
 
 
It is very helpful if you have the following for lessons in class: 
 
· A writing pen of your choice (but no bottles of ink or correcting 

fluid may be brought into school) 
· A rough notebook 
· Coloured pencils (but not felt-tip pens) 
· Geometrical instruments 
· Scientific Calculator 
· A dictionary (we recommend Collins) 
 
 
 
All these items are available from the School Shop and are sold in 
versions recommended by the school .  Please make sure that all  your 
equipment is marked with your name. 
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WHAT YOU WILL STUDY  
 
Your timetable for each year will be explained to you in September or 
when you join the school if it is later in the year.  In the first three years 
all pupils follow the same courses - the School Prospectus gives full 
details.   
In Years 10 and 11 you will be working for GCSE Key Stage 4 and you 
will be able to choose some of your own subjects to fit in with your own 
skills and abilities and with your future career hopes. 
 
The most important thing to remember is that you are here at school to 
learn.  You will probably do better in some subjects than others and 
enjoy some lessons more than others but we expect you to try your 
best at all times .  If you are really finding it hard to understand or to 
keep up with the work, please talk to your subject teachers about it - the 
teacher is there to help.  You may prefer to discuss any difficulties with 
your Form Tutor.  Both your Tutor and your Head of Year will be happy 
to talk with you about study problems - or about any other kind of 
problem related to school. 
 
Remember too, that only you can do the learning.  Teachers will guide 
and instruct and encourage you, but they cannot learn for you.  To help 
develop the skills of study, they will sometimes set projects or 
‘assignments’ which you will have to plan and complete yourself.  You 
will find that using the School Library is helpful.  The Library is an 
information centre and, as well as books, computer facilities, magazines 
and a photocopier. You may use the Library during any lunchtime, or 
at break as well as after school until 5.00 p.m. on  Monday to Friday 
evenings.  
 
HOMEWORK 
 
Homework is an important part of your learning and helps develop the 
ability to study on your own without the teacher.  Please make sure you 
write down all homework instructions carefully in your Pupil Planner and 
complete the tasks set on time. 
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LUNCHTIME ACTIVITIES 
 
There are many activities which take place during the lunch break:  
  
Musical Groups, Sports Clubs, Christian Fellowship, Science Clubs, 
Chess Clubs, One World Club, F1 Club, Environmental Groups, 
Gardening Club, Signing Club, Creative Writing and Games Club. 
 
All take place regularly throughout the year and we do hope that you will 
feel able to join one or more of these activities.  
Other events are announced during the term and you may also use your 
Form Room or the Library to do homework.  There are some outdoor 
playing spaces, Year 7 using the Junior Playground, but the fields may 
be out of bounds during the winter months. 
 
 

LUNCHES  
 
There is a wide range of foods/meals available for you during the school 
day.  Our café opens from 8.00 a.m. each morning to provide breakfast 
and appropriate snacks before school and a full range of food is 
available during break in the Main Hall.  Year 7’s have their lunches in 
the Main Hall, whilst other year groups will have their lunches in the 
Restaurant.  Food can only be consumed in these areas – you must not  
eat in your form room or around the school building  at any time.   
Meals are bought by means of a cashless card catering system, which 
will be explained to you when you arrive at the school.   
 
 

TRIPS 
 
You have the opportunity to participate in a number of educational trips 
and visits throughout your time at St Aidan’s.  You are reminded that 
places on trips are conditional on your good behaviour at school and that 
the same high standards of behaviour expected at school are required 
on trips. 
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The payment cards will be issued to Year 7 pupils in September and can 
be credited by means of cheques made payable to St. Aidan’s School 
and handed to the Finance Office, or by coins in a number of revaluation 
machines around the school.  As a guide a hot meal and dessert will cost 
approximately £1.80 each day.  The café will stay open at the end of 
school until 5.00 p.m. – parents and friends are able to make use of this 
facility at any time. 
 
 
If your parents think you may qualify for free school lunches, please see 
your Head of Year, who will explain the system to you. 
 
Alternatively, you may bring sandwiches for lunch but you must eat them 
in the designated place. You must not  eat in the Form Room or 
around the school building at any time  
 
Chewing gum is forbidden in school . 
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BEHAVIOUR AND EXPECTATIONS. 
 
OBJECTIVES 
 
The school aims to provide an ordered environment through a Code of 
Conduct which all staff and pupils are aware of.  The Christian values of 
the school are reinforced through an ethos, which emphasises and 
rewards good behaviour and work and uses sanctions to improve the 
performance of those who will not comply with these reasonable 
expectations.  The policy outlines these expectations, the rewards given 
and sanctions that can be applied. 
 
CODE OF CONDUCT 
 
You and your parents are reminded of this through the Pupil Planner. 
The basis of the Code of Conduct is a need for mutu al respect.  
All pupils attending St. Aidan’s have a right to expect a well-ordered, 
caring environment, which is good to study in.  This can only be provided 
where all pupils play their part in making the school a happy and hard 
working place to be. 
 
Therefore: 
 
¨ TREAT one another with politeness, courtesy and respect. 
¨ SCHOOL is the place to come to work.  Make sure you always do 

your best. 
¨ Physical violence and verbal rudeness are completel y 

unacceptable at St. Aidan’s. 
¨ Do not prevent others from learning.  Listen to teachers  and other 

students. 
¨ THINK about your safety and that of others. 
¨ BE PUNCTUAL  to lessons, entering teaching areas when requested, 

settle quietly to the task in hand. 
¨ Keep to the left in corridors and on stairways; walk sensibly  around 

the site.  
¨ COMPLETE all work and homework on time. 
¨ REMEMBER to bring all necessary equipment to each lesson. 
¨ Do not use forgetfulness as an excuse.  Organise yourself . 
¨ Do not spoil your homework diary or other school books. 
¨ CARE for and look after the school, the site, the people in it and all 

equipment. 
¨ Do not drop litter or damage equipment.  Take care. 
¨ WEAR the correct school uniform. 
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EXPECTATIONS 
 
Your school aims to promote high standards of behaviour and academic 
performance through encouragement and reward. 
 
When you do well, you will receive oral and written praise.  A particularly 
good standard of achievement will be awarded with a credit stamp and 
six credit stamps will be recognised by a special certificate presented by 
the Head of Year. 
 

 BULLYING 
 
Every member of the school should behave in a considerate way and 
respect the rights of others.  Bullying, of any kind, is unacceptable .  
Pupils who feel that they, or any other pupil, are being subjected to 
bullying must  inform a member of staff so that this can be stopped 
quickly. 
 
DRUGS 
 
The school is strongly opposed to the misuse of all kinds of drugs, 
including cigarettes and alcohol, by any member of the school 
community.  The Governors and staff are determined to keep the St. 
Aidan’s environment free of illegal substances.  You and your parents 
should be aware that the School will not tolerate, under any 
circumstances, the use of, or the supply of, illegal substances wherever it 
has a remit.  Therefore anyone involved in any way with illegal 
substances will automatically face a Governors’ hearing to determine 
whether they have any future at St. Aidan’s. 
 

JOURNEYS TO AND FROM SCHOOL  
 
If you come to school by car, your parents must not  drive into the 
front car park, which is crowded with staff cars an d buses.  Also, 
please do not ask them to drop you or pick you up in Oatlands Drive 
itself - use the side roads instead.  If your parents visit the school, they 
must only park where permitted - not in places where double yellow lines 
indicate “No Parking”. 
 
If you wish to cycle to school, you should seek permission from your 
Head of Year.  Make sure that your bicycle is safe and properly 
maintained and in winter wear safety armbands so that you can be seen 
by drivers.  It is strongly advised that you wear a safety helme t.   
The school cannot be responsible for your bicycle while it is on school 
premises and you are advised to have it insured. 
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BUS TRAVEL  
  
Free bus passes are available for pupils who travel some distance.  .  
Whether you travel on a special school bus or a normal service, 
remember that you are expected to behave responsibly as a member of 
the school at all times. 
 
For children travelling within North Yorkshire Auth ority  
Contact: 01423 700107  
 
For children travelling within Leeds Authority  
Contact: 0113 2243583  
 

BUS RULES 
 
Pupils who do not follow these simple rules may have their bus pass 
removed. 
 
1. Behave properly at all times.  Do not cause damage to the vehicle. 
2. Do not smoke or drink alcohol on a school bus. 
3. Do not leave litter. 
4. Remain seated using the seatbelts provided until it is time to get off. 
5. If there is a problem, obey the driver’s instructions. 
6. Do not fight or cause annoyance to other passengers. 

 
If for some reason you miss the school bus at the end of the day you 
should report to School Reception who will contact your parents and 
arrange for you to get home by an alternative means. 
 
 

PROPERTY AND INSURANCE  
 
The school cannot replace lost or damaged things for you.  They are 
your responsibility and you must look after them.  We recommend that 
you use a sensible holdall or case for the books and other things you will 
need each day.   
 
A locker is available for some pupils in Year 7 but there is limited storage 
space at school, therefore, consult your timetable and bring only what 
you need for that day’s work and activity.  Do not bring any valuable 
things to school unless you have to - for example, musical instruments.  
Take special care of them and check that they are covered by your 
parents’ insurance policy.  Musical instruments should be placed in the 
Music Store cupboards as identified by the Music Department. 
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LOST PROPERTY  
 
Name ALL  your possessions.  If you lose anything named you will be 
sent a note asking you to retrieve it immediately . Any unnamed property 
is kept for one week after which it is then sold with the proceeds going to 
charity. 
 
MOBILE PHONES  
 
If you carry a mobile phone, it is your responsibility and you must notify 
your Head of Year.  Phones must not  be used in school and should be 
switched off  during the school day.  If you do bring a phone it is for 
emergency use only  on your journey to and from school.  If a phone is 
used irresponsibly during the school day, it will be confiscated and 
returned directly to your parents.   
 

I PODS  
 
I Pods, mini disc players, digital cameras, game boys etc. are not 
allowed in school. 

 
WHO YOU CAN TALK TO IN SCHOOL . 

Here at St. Aidan's we care about your health and well-being. If 
something is worrying you it is well known that this can affect other 
aspects of your life. Talking does help, and below are a number of 
people you can speak to in school about any concerns you may have.  

FORM TUTORS 

You can speak to your Form Tutor about any worries including school 
work, homework and friendship issues. You may speak to them in form 
period or leave a message for them at Reception. 

HEAD OF YEAR 

Your Head of Year is responsible for your welfare whilst you are at 
school. You may talk with them about any academic, social and family 
concerns you may have. 

CHAPLAIN  

Revd. Pete Askew is the Chaplain at St. Aidan's and is in school 
Wednesday and Thursday mornings. His room is next to the Medical 
Room.  
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If you wish to talk with him about anything, then he can contact you in 
school if you ask your Form Tutor, Head of Year or the Medical Room 
Staff to make an appointment for you. 

MEDICAL ROOM STAFF 

Mrs Powell and Mrs Platt are both qualified nurses. Their role in school is 
to look after your medical needs, whether physical or emotional.  They 
are available to chat at break and lunchtimes or can make an 
appointment for you. 

SAMS - St. Aidan's Mentoring Students 

These Year 13 students have been trained in listening skills by Relateen 
in Harrogate. They know what it is like to be a pupil at St. Aidan's, and 
there won't be many problems, however small, that they won't be familiar 
with and know where to get help. Please talk to them if you are worried 
about, for example; homework, school work, friendships, bullying. They 
have various roles throughout school - some attached to lower school 
forms, and some who are available to chat to in the pastoral room next 
door to the Medical Room at lunchtimes. 

IF YOU ARE UNWELL  
 
If you feel unwell or have an accident tell a teacher straight away.  
Normally, you will be accompanied by another pupil to the Medical 
Room, where the Nurse will care for you until you are either collected by 
your parent and taken home or are returned to classes.  Should you 
require hospital attention, your parents will be informed and you will be 
escorted by a member of staff. 
 
MEDICINES  
 
If it is unavoidable that you need to take prescribed medications in 
school, please see the Nurse who will give you a form for your 
parents/guardians to complete.  The Nurse can store medicines in the 
Medical Room, if required, or some medicines are best carried by you, 
i.e. inhalers for asthma. 
 
MEDICAL NEEDS  
  
If you have medical needs that would affect you whilst at school, then 
your parents/guardians must discuss these with the School Nurses and 
Mr. Wood.  Together we can then plan how we can best support you in 
school. 
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HEALTHZONE  
 
There is an area on the School’s Website called HealthZone  this 
provides an essential reference point for all the knowledge you need 
about your health, where to look for help and advice in school, locally 
and on the Internet.   
 
It supports the work we do in lessons, assemblies and form period.  It is 
designed to help you become a successful citizen of the future, someone 
who takes his or her physical, emotional and spiritual health really 
seriously. 
 

FINALLY  
 
St. Aidan’s is a happy and successful school, which we hope you will be 
proud to belong to.  If you have any difficulty settling in, or at any time, 
please talk to your Form Tutor or Head of Year.  The Nurse and School 
Chaplain are also available to discuss problems. Your parents are free to 
come in to school by appointment to discuss any matter with the Head of 
Year or Headteacher.     
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SCHOOL TERMS AND HOLIDAYS  
 
School terms and holidays for the School Year 2007-2008 are proposed 
as follows: 
 
2007 
 
Monday 3 rd September Start of Autumn Term  
Saturday 20th October Half Term begins 
Monday 29th October Return after Half Term 
Saturday 22nd December Christmas Holidays begin 
 
2008 
 
Monday 7 th January Start of Spring Term 
Saturday 9th February Half term begins 
Monday 18th February Return after Half Term 
Friday 21st March Easter Holidays begin  
 
Monday 7 th April Start of Summer Term 
Monday 5th May May Day Bank Holiday 
Saturday 24th May Half Term begins 
Monday 2nd June Return after Half Term 
Wednesday 23rd July Summer Holidays begin 
 
Staff Training Days have been organised for: 
 
Monday 3 rd September 2007 
Monday 3 rd December 2007 
Monday 7 th April 2008 
Tuesday 8 th April 2008 
Friday 2 nd May 2008 
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MY NOTES 


